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1.0 SOLICITOR REGISTRATION FORM  

To access the registration form, go to https://medinicity.com.my/register/form. Fill up all the 

required information. Click the signup button or login button to access the solicitor page.  

  

  

  

Step 1: User may fill in the details required. 

Step 2: Tick the declaration box. 

Step 3: Click ‘SIGN UP’ to proceed. 
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2.0 LOGIN AND REGISTER PAGE   

   

Step 1: User may enter username, password and captcha code  
Step 2: Click ‘SIGN IN’ to proceed 

3.0 MY ASSIGNMENT  

  

Step 1: Click My Assignment to display the assignment details.  

Step 2: User can search for assignments. 
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4.0 PURCHASER  

   

Step 1: Click Purchaser to view the list of purchasers and click the new purchaser button 

to add a new purchaser.  

  

Step 2: Fill up all required information.   

Step 3: Click on the save button to add a new purchaser 
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5.0 PROPERTY   

   

Step 1: Click on the property 

Step 2: Fill up all the required information and click the show button to view the property  

           details.  

 

         

Step 3: User can view the list of properties. 

Step 4: Click on the view button. Then it will display the property information, purchaser  

            information and solicitor information.  
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Step 5: User can view details of property information  

 

Step 6: Click on the edit button to edit 

   

Step 7: Fill up the required purchaser information.  
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Step 8: Click on the save button to save the updated information  

  

Step 9: Click the Application list  

  
 

Step 10: Click the New application button to make a new application 
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New application 

  

Step 11: User can select the preferred application type. 

  

Step 12: Confirm the Purchaser Profile information. (Please refer to Step 7 to edit the 

information) 
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Step 13: Select the property to proceed.  

 

 

Note: User should enter all required fields ONLY for the ‘LOC for Sublease TNB’ 
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Step 14: Upload all the required files as per the checklist. 
(Notes: Max file size is 8MB) 

 

   

Step 15: Select the type of Delivery mode.  

Step 16: Click on the Finish button once selected. 
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Step 17: ‘Application Submitted’ page displays & user receives an auto-generated email to 

acknowledge the successful submission. 
 

(Notes: Click the Make Payment button to navigate to the Invoice page - Step 8) 

 

6.0 LIST OF APPLICATIONS   

  

Step 1: Click List of Application to display application list details. 

(Notes: Use the Application No. as a reference when communicating with the system administrator) 

 

Step 2: User can view the details of each application by clicking on the view icon in the action 

column. 
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7.0 INVOICE  

  

Step 1: Click Invoice to display invoice details  
Step 2: Tick at least one Pending Payment invoice. Click the make payment button to 
proceed.  
  

           

Step 3: Fill up all required information and upload proof of payment. Click the save button to 

submit.  
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8.0 PAYMENT  

  

Step 1: Click Payment to display payment details.  
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